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                     (As amended by Circular Nos. 874 dated 8 Apr 2015, 
925 dated 13 Sep 2016 and 1124 dated 10 Aug 2021)   

Guidelines Covering Import Transactions 
under Part Two, Chapter II of the FX Manual
The following guidelines shall also apply to import transactions under Part Two, Chapter II of the FX Manual: 
I. General Guidelines
1. In case the FX selling institution is different from the issuing/ booking/reporting/depository/remitting AAB/OBU, the FX selling institution shall:

a. simultaneously transmit the supporting documents 
(as applicable) and transfer the FX proceeds to the depository/ remitting institution on the date of FX sale; and

b. indicate in the remittance instructions pertinent information 
[e.g., Letter of Credit (LC) No., bill of lading (BL) no., invoice no.] of the trade transaction.

2. If the FX remitting institution is not the reporting AAB/OBU, the former shall advise the latter on said remittance within two (2) banking days after remittance date.
3. The following transactions
 shall be reported under the relevant schedule/s of FX Form 1/1A (as applicable):

a. Schedule 2: for deposits received from/made to other local banks;

b. Schedule 4: for advance payment of imports; 

c. Schedule 5: for payment of services; 

d. Schedule 7: for sale of FX for payment of import negotiated with/remitted by other banks; or withdrawal from FCDU account for payment of import negotiated with/to be remitted by other banks; and

e. Schedule 11: for import payments.

II. Additional Guidelines for Specific Modes of Payment for Imports

A. For Importations under Documents Against Acceptance (DA)/Open Account (OA) Arrangements (regardless of maturity/extension)
1. All DA/OA availments shall be reported under Schedule 10 of 
FX Form 1 or FX Form 1A (FX Form 1/1A) at least ten (10) calendar days before the original/extended
 maturity date of the said DA/OA importation, based on the information/documents [e.g., BL/air waybill (AWB), sea waybill (SWB), invoice, arrival notice for importations under telex release] presented/ submitted (as applicable). 
2. The reporting bank of the DA/OA availment shall verify with/obtain from the BSP the code of a new importer for purposes of reporting under 
FX Form 1/1A and its schedules. 
3. Each DA/OA importation shall be assigned a unique Bank Reference 
Number (BRN) by the reporting bank which shall include the bank code. Such BRNs shall be used by banks in reporting the availments and payments for the importation. 
4. Import obligations under DA/OA arrangements may be serviced using FX of the banking system regardless of maturity date and frequency of extension without prior BSP approval/registration; Provided, that the availment and extension/s have been duly reported to the BSP under Schedule 10 of FX Form 1/1A. 
5. If the currency of the obligation is not USD, the USD equivalent to be reported under the relevant schedule/s of FX Form 1/1A, as applicable, shall be computed at the exchange rate quoted in the daily BSP Reference Exchange Rate Bulletin on transaction date.

6. Payments on DA/OA importations shall be duly reported under Schedule 11 of FX Form 1/1A. For partial payment of DA/OA imports, 
the payments shall be marked with an asterisk (*), indicating the amount in original currency and USD equivalent in a footnote.

B. For Importations Covered by Letters of Credit (LCs)

1. For purposes of opening an LC, the resident client shall submit the following to the AAB/OBU:

a. Duly accomplished LC application;

b. Firm offer/proforma invoice which shall contain information on specific quantity of the importation, unit cost and total cost, complete description/specification of the commodity and Philippine Standard Commodity Classification statistical code; 

c. Permits/clearances/certification/approval/letter of authority from appropriate government agencies (including the BSP) and sworn statement for duty exempt/zero-rated importations to the effect that it is duty-exempt and citing the specific basis/ authority of such exemption, as applicable; and
d. Duly accomplished Import Entry Declaration (IED) Form.
2. All import LCs to be opened shall include, among others, the following clause under the LC terms and conditions:
“LC number shall be indicated on all copies of shipping documents or equivalent documents.”  

3. Issuance of/payments through LCs shall be reported under the following relevant schedule/s of FX Form 1/1A (as applicable):

a. Schedule 10 upon opening of LC; and
b. Schedule 11 upon payment.

C. For Importations under Documents Against Payment (DP) and Direct Remittance (DR) Arrangements
Payments on DP and DR importations shall be duly reported under Schedule 11 of FX Form 1/1A. For partial payment of DR imports, 
the payments shall be marked with an asterisk (*), indicating the amount in original currency and USD equivalent in a footnote.

D. For Advance Payment of Imports

1. For FX sold for direct remittance to the intended beneficiary:
a. If the FX selling entity is an AAB, the FX sale and direct remittance to the intended beneficiary shall be transacted on the same date and shall involve only one (1) AAB. The sale of 
FX shall be based on the exchange rate prevailing at the time of sale and remittance; and
b. If the FX selling entity is an AAB forex corp, the FX proceeds for direct remittance to the intended beneficiary shall be remitted through the parent AAB. The remitting AAB shall see to it that sales of FX by its AAB forex corp subject for remittance are made in accordance with existing rules.
2. The FX selling/remitting AAB shall report to the BSP-IOD advance payment of imports and refund of advance payment under Annexes B.1 
and B.2, respectively. The reports, which shall show the total amount for the month involved, shall be submitted in electronically signed format (i.e., PDF or scanned copy) together with the Excel file of the report within the first 
five (5) banking days of the month succeeding the date of FX sale or date of receipt of FX (as applicable).
3. The FX selling/remitting AAB shall report to the BSP under 
FX Form 1/1A the following transactions:

a. The remittance of FX by the AAB for advance payment of imports as "Import Advances/Down Payments" (Code No. 040) under Schedule 4;
b. The purchase of FX by the AAB from the resident client arising from a refund of advance payment on cancelled imports as "Refund of Import Advances/Down Payments" (Code No. 040) under Schedule 3; and
c. In case of importations with partial advance payment whose balance is payable through LC, DA/OA, DP, or DR, such balance shall be reported under the following relevant schedule/s:
i. Schedule 10 upon opening of LC or upon availment of DA/OA; and
ii. Schedule 11 upon payment.
E. For Digital Payments through E-commerce Market Participants

1. Each importation shall be: (a) assigned a unique transaction reference number pertaining to the specific underlying transaction; 
(b) reported in only one (1) transaction summary report; and (c) serviced by only one (1) AAB. Refunds/cashbacks shall also be included in the transaction summary report indicating therein the pertinent details of the underlying importation.

2. There shall be no FX sale to an e-commerce market participant that will receive/has received FX payments for the transaction.

3. For FX sold for direct remittance to the intended beneficiary, the 
FX selling AAB shall also be the remitting and reporting bank. For FX sold for credit to the resident client’s FCDU account with the FX selling AAB 
(or another AAB) for eventual remittance on or before due date to the intended beneficiary, the FX selling institution shall directly transfer the 
FX sold to the FX purchaser’s depository bank which shall also be the remitting bank.

4. The FX selling/remitting banks shall report all FX sales/remittances under the following relevant schedule/s of FX Form 1/1A (as applicable):

a. Schedule 5: for payment of services under the contract;

b. Schedule 7: for importations settled through bank/s other than the FX selling institution; and

c. Schedule 11: for importations settled.
III. Additional Guidelines for Importations under Intercompany Netting Arrangements

1. Each importation shall be assigned a unique Bank Reference Number (BRN) by the FX selling AAB which shall include the bank code. Such BRN shall also be used in reporting payment for the importation.
2. AABs shall report intercompany netting arrangements as follows:

a. 
All transactions covering imports and exports of goods and related 
services to be funded by FX purchased from AABs using Annex Z;

b. 
Net amount of payables under Schedule 6 of the FX Form 1/1A; and

c. 
Gross amount of all transactions under the following relevant schedule/s of FX Form 1/1A (as applicable):

i. Schedule 5: for payment of services;
ii. Schedule 7: for importations settled through bank/s other than the FX selling institution; 

iii. Schedule 9: for export proceeds; and

iv. Schedule 11: for importations settled.

3. If the original currency of payment is not USD, the USD equivalent to be reported under Annex Z shall be based on the actual rate for the 
sale of FX.

4. For FX sold for direct remittance to the intended beneficiary, the 
FX selling AAB shall also be the remitting and reporting bank. For FX sold for credit to the resident client’s FCDU account with the FX selling AAB 
(or another AAB) for eventual remittance on or before due date to the intended beneficiary, the FX selling institution shall directly transfer the 
FX sold to the FX purchaser’s depository bank which shall also be the remitting bank. 
5. Payments prior to due date may be made without BSP approval; Provided, that the documents under Appendix 1.5 are presented/submitted upon FX sale. Payments after the original due date may also be made without prior BSP approval, regardless of frequency of extension in maturity; Provided, that the transactions are duly reported to the BSP. 
� 	Including FX transactions involving: (a) trade in goods and services under Engineering, Procurement and Construction (EPC) contracts or similar contracts/arrangements; and �(b) trade receivables (as applicable)


� 	As evidenced by an extension letter from the foreign supplier submitted to the FX selling bank for every extension





