Annex 3A       Annex 2


Form No. ___







CORPORATE SECRETARYS’ CERTIFICATE

I: ________________________, ______________________,   ___________________, of legal age, after first being duly sworn in accordance with law, hereby depose and state:

That in a special meeting of the said Board of Directors of the aforesaid corporation/office held at ________________ on _________________ at which majority of the directors were present and acted throughout, the following resolution was passed and approved unanimously/by a majority:

RESOLUTION NO. XXX
 Series of 20XX

“RESOLVED, that the (borrowing) with the (lending institution) is hereby APPROVED under the following terms and conditions:

	Facility:
	_______________________________________________

	Amount:
	_______________________________________________

	Purpose:
	_______________________________________________

	Term:
	_______________________________________________

	Interest rate:
	_______________________________________________

	Repayment terms:
	_______________________________________________

	Security:
	_______________________________________________

	Availability/Expiry date:
	_______________________________________________

	(other items in the list of terms and conditions)

	
	



“RESOLVED, FURTHER, that the authority of the President and CEO to sign, countersign, execute and deliver any and all documents or papers necessary in order to effect the renewal of the aforesaid credit line be, as it hereby APPROVED.”


I HEREBY CERTIFY that the above-quoted Board Resolution, a certified true copy of which is attached, is existing and has not been amended in whole or in part.

(NAME OF SECRETARY, SIGNATURE AND DATE)

________________________

______________________

____________


IN WITNESS WHEREOF, I have hereunto set my hand this _____ day of _____, 20XX, in ______________, Philippines.
(NAME OF CHAIRMAN/PRESIDENT, SIGNATURE OF APPROVAL AND DATE)
________________________

______________________

____________

SUBSCRIBED AND SWORN to before me this ______ day of _______, 20XX, affiant exhibiting to me their Community Tax Certificate:

Secretary’s Name               CTC No.                 Date issued:              Place Issued: 

________________         ___________

__________
          ___________








Notary Public

Doc. No.  ____

Page No. ____

Book No. ____

Series of ____

� This certification executed should have exactly the same provisions as the actual Board Resolution. This  is not necessary if a copy of the actual Board Resolution could be submitted which shows the original signatures of approval of the majority of the board members. In any case, the document submitted should explicitly authorize the borrowing transaction. It should likewise declare the particular purpose/s and respective costs involved, presenting these within the main body of the text of the document (not as attachments thereto) together with the other items of the terms and conditions. 
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